NU-EMI 2025 Fall As of Sep 22 2025

Tutoring Activities: Detailed Instructions / Fa1—4—EEi5E

1. Purpose / BB

e Tutoring activities aim to support:
= Japanese students enrolled in English—taught G30 courses. (some courses excluded, e.g., language, PE)
= G30 international students enrolled in Japanese—taught regular courses. (excluding language courses)
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2. Content and Language / R&RLEEE

A. For Japanese students taking G30 courses / G30 BB ZE I 5—IBF4EMm T

e Preparation for, review of and assistance in understanding of the assigned course.

e  With tutor consent, additional English instruction like language exam preparation (e.g., EIKEN,
TOEIC) may be included.

e Social activities (eating, watching movies, hanging out) are not counted as tutoring.

e Tutoring must be conducted in English.

e Any Japanese practice for the tutor must take place outside tutoring hours.
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B. For international students taking Japanese—taught courses / AAREE R L IHEHITIBRFEEMIT

e Preparation for, review of and assistance in understanding of the assigned course.
e Social activities (eating, watching movies, hanging out) are not counted as tutoring.

e Tutoring may be conducted in both Japanese and English as needed.
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3. Duration / jEEhRRFE

Minimum: 15 hours, Maximum: 30 hours per semester (until the first week of February 2026).
Each session: 30 minutes —2 hours, generally weekly.

Tutors earn ¥1000— per hour with about 3% deducted for income tax.

Avoid scheduling during your own class times (unless reschedulable or canceled).

If the tutee is auditing (not taking for credit), tutoring should not be scheduled during exam
periods.
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4. Process / it
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NU-EMI contacts the course instructor to assign an appropriate tutor.

NU-EMI provides contact information to both tutor and tutee.

The tutor contacts the tutee within a few days to arrange the first meeting.

At the first meeting, decide on frequency, time, content, and make a monthly plan.

The tutor submits the “Tutoring Activity Plan” to NU-EML.

Face—to—face sessions are preferred; online sessions are also acceptable.

Both tutor and tutee must record the dates, times, and content.

After the last tutoring session, the tutor completes the “Activity Report,” shares it with the
tutee for verification, and submits it to the NU-EMI office.

The tutee reviews the report prepared by the tutor and completes a confirmation survey.

NU-EMI A\ ERIB S E LFRBL, @Y GFa—2—%H4.

NU-EMI DN F 1 —F—Fa—T1—IZERKEEFEH.
Fa1—3—(FHBLURICTF1—T—~NERL. FIEDBHEFERTE.

METIE., SE-ER-FFE-NEZRO. AT EOKRENGEEEIER.
Fa—2—(FTFa1—42—FEEFTEE 1% NU-EMI TR,
Fa—2—FHEREEHRETIN. 510 THA,
Fa—3—Fa—T4—NATEHHE - NBEZFEC %,

REDF1—3—FHDE. Fa—3—EFEBREEZIZEBL. Foa—T—LRNBEHEF
L.NU-EMI [ZIRHET 5,

Fa—TA4—IE, Fa—3—PERLIIFoa— 42— FHREZIORNREHEEL. EER7UYT
—kZEZET S,



5. Problems and Discontinuation / [SRE -1k

e Tutoring should continue until the last lecture.

e If continuation becomes impossible, notify the tutor/tutee, NU-EMI, and course instructor
immediately.

o If the tutee withdraws from the course, tutoring ends at that point.

¢ If you cannot reach your tutor or tutee for a period of more than 2 weeks, inform the NU-EMI
office without delay.
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6. Responsibilities / B {E

A. Tutor Responsibilities / Fa1—a—DE{E

¢ Reply promptly to NU-EMI office emails.

e Submit all required documents on time and accurately to avoid delays in payment.

¢ Record your tutoring hours accurately and do not provide false or misleading information in any
tutor-related documents, as this may affect your standing at the university.

e Payment will usually be processed in April 2026; if you need payment earlier due to leaving

Japan or closing your bank account, contact the office in advance.
B. Tutee Responsibilities / Fa1a—T1—DEE
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7. Schedule, Documents and Deadlines/ R4 31— JLEREY

Date / H{t Event / /RVE / {RHWY) Who / %8R

Oct. 2025710 A Tutor-Tutee pair assignment/ N7 R5E Tutor & Tutee
Start Tutor Activities / Fa1—4A—EEIGILA Tutor & Tutee
Submit immediately after assignment: Japanese bank account First time Tutor
information/ 8 T O BEIFER only

TBD Attend: Tutor Workshop / Fa—4—"—49 3y Tutor

TBD Attend: Tutee Workshop / Fa—T4—7—9> 3y Tutee

By the end of Oct.

Submit: Tutor Activity Plan / Tutor ;EE)5tEE Tutor
2025 /10 BXET !
Feb. 8, 2026 i

End of tutor activities / Fa1—R—FENRT Tutor
/2A8H

By Feb.9, 2026 / 2 Submit:

A9HZET Tutor Activity Report / Fa—2—iEBIRE Tuter
Class Checklist / V5 XFT v AR Tutor
Photo of student ID (both sides)/ 4 i (@) DEE Tutor
Complete: Tutee confirmation survey (via SurveyMonkey) Tutee

/ Fa—T4—HMERT7 27—k (SurveyMonkey)

8. Closing Remark / E#IZ

¢ Make the most of this opportunity.

e Learn from each other and enjoy the tutoring experience!
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< Don't hesitate to email the NU-EMI coordinator anytime, no matter how small your concern is.
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= horie jun.b9@f.mail.nagoya—u.ac.jp



